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1. O0mHe moJIosKeHus

1.1. Hacrosimee [lonoxenue pazpaborano Ha ocHoBanuM KoncTutyuuu Poccuiickoi
®enepauyu, PenepansHoro 3akoHa ot 19 nekabps 2005 Nel60-®3 «O parudukanuu
Konsenuuu Cosera EBponbsl o 3amure (QHU3MYECKHX JHI NPH aBTOMATH3HPOBAHHOM
obpaboTke nmepcoHaIBHBIX HaHHBIX», PeaepanbHOro 3akona ot 27 uwous 2006 Nel52-03
«O  nepcoHaNBHBIX MaHHBIX», IpyzoBoro komekca Poccumiickod ®enepanum,
®enepanpHOro 3akoHa ot 27 urons 2006 Ne149-®3 «O6 undopmanyu, HHGOPMALUOHHBIX
TEXHOJIOIUAX U O 3ammure uHbopmaimu», [locranosnenus IIpaButenscrBa Poccuiickoit
®enepaunn ot 17 Hosbps 2007 r. Ne 781 «O6 yrBepxknennu ITonoxenus o6 obecrneyeHuu
0€30MacHOCTH MEePCOHANBHBIX JaHHBIX MPU WX 00paboTke B HHGOPMAIIMOHHBIX CHCTEMAX
MEPCOHANIbHBIX JNaHHBIX» M IIpU3BaHO OOECNEYUTh INpaBa M CBOGOAY YYaCTHHKOB
00pa30BaTeNBHOrO IIpoLecca Mpu 06paboTKe MX MEPCOHANBHBIX JaHHbIX.

1.2. TlepconansHble JaHHBIe PaGoTHMKa - cBefieHHA O (akTax, COOBITHAX H
00cTosATeNbCTBAX KM3HU PaGOTHHKa, MO3BOINIONIME MICHTH(GUIUPOBATH €ro JHIHOCT,
HEOOXOIMMbIe aIMHHUCTPAIIMMA B CBS3W C TPYAOBBIMH OTHOILUEHUSMH ¢ PaGOTHHKOM U
Kacaromuecss Paborrnuxka.

1.3. K nepcoHansHEIM TaHHBIM PaGoTHHKA OTHOCATCS:

- CBEJCHHS, COAEPKAIIMECS B MaclOpTe MIH HHOM IOKYMEHTe, YAOCTOBEPAIOLIEM
JTUYHOCTB;

- HH(pOpMaIMs, CofepKallasics B TPYAOBOU KHIKKe PaBGoTHHKa;

- uH(OpMalus, ColepKamascs B CTPAXOBOM CBHAETENBECTBE IOCYIApCTBEHHOIO
IIEHCUOHHOI'O CTPaXOBaHH;

- CBEIeHHSI, CONIepIKallKecs B JOKyMEHTaX BOMHCKOTO ydeTa (TIpy MX HAIHYUH);

- uHQopManus 06 oOpa3oBaHWHM, KBANTH(UKAIWK MIM HAIWYUM ClELHATbHBIX
3HAHUM UM MTOATIOTOBKHU;

- MHpOpMAILMA O COCTOSHUHU 310poBbs PaboTHHKA (CBemeHMs 06 WHBATUIHOCTH H
L)}

- MHH;

-IOKyMEHTBbI, CONEpKalllie CBEJCHHS, HEOOXOHWUMEBIE I IPeNOCTaBICHUS
PaboTHuky rapaHTHi U KOMIICHCAIIHiA, YCTaHOBJIEHHBIX  JEeHCTBYIOLIUM
3aKOHO/IATEILCTBOM (IOKYMEHTEI O COCTaBe CEMBH; NOKYMEHTBI O COCTOSHMH 310POBBS
JeTell; I0KyMEHTEI, TIOATBEpAAiONIHe JOTIOTHUTEIBHEIE rapaHTH¥ ¥ KOMIIEHCAUHUH 110
ONpENENeHHbIM OCHOBAHHSM, IIPEAyCMOTPEHHEIM 3aKOHOJATENbCTBOM (JIOHOPCTBE,
HaXOXKJCHMS B 30HE BO3JICWCTBHUS paualliy B CBA3HU C aBapueil Ha YepHoOBLIECKOH ADC
M T.IL); IOKyMeHTEl 0 GepeMeHHOCTH PaGOTHHIBI; HOKYMEHTHI O BO3PacTe MallOJETHHX
neTen).

[.4. Bee mepconanpHble naHHBIE 0 PabOTHHKE agMUHHCTpALUst MOXET IOJy4YHTh
TOJIBKO OT Hero camoro. PabOTHUK NpHHMMAET pelleHHe O MPeJOCTaBIEHHH CBOHMX
NEePCOHANBHBIX JaHHBEIX M JaeT cornacue Ha UX oOpaboTKy cBoeil Bojedl M B CBOEM
uHTepece. Cornacue opopmaseTcs B MUCbMEHHOH (GopMe B ABYX 9K3eMILISpax: ONHH U3
KOTOPBIX IPENOCTaBNseTCs CyOBEKTy NepCOHAbHBIX MaHHBIX, BTOpOW XpaHHUTCH Y
omnepaTopa [epcoHaIbHBIX JaHHBIX B TeYEHUE CPOKa, yka3aHHoro B Cornacuu. B cinydasx,
KOrJa aIMHHUCTpallMsl MOXeT MOMy4uTh HEeOOXOAMMBIE IEPCOHANbHEIE [IaHHBIE
PaGoTHuKa TOJBKO y TpeThero Juia, aaMHHUCTpALMs [OMKHA YBEAOMUTH 00 3TOM
PaboTHuKa 3apaHee U MONyYHTh OT HETO IIMCEMEHHOE COTJIacHe.

1.5. Anmusuctpanus o6s3aHa coobmuts PabGoTHMKy o0 memsx, crmocobax u
HCTOYHMKAX II0JyYeHYs IIEPCOHAIBHBIX NaHHBIX, a TAKke O XapaKTepe TMOIeKAMUX



[OJTyJ€HHIO MEPCOHANBHBIX JaHHBIX H BO3MOXKHBIX IIOCIENCTBHAX OTKa3a PaboTHUKA 1a.
[TMCBMEHHOE COrjlache Ha UX IIOJYYeHUe. ' |

1.6.  TlepcomanpHble [ganHple PaGOTHHMKA  SBJISIOTCS KOH(HICHIIHATBHOH |
HH(OpMalKell ¥ He MOTYT GbITH HCIIOIB30BAHEI aIMUHHUCTpALIHEH WIIM JIFOOBIM HHBIM
JMILIOM B JTUYHBIX LEJISX.

1.7. Ilpu onpeneneHny o6beMa M CONEPKaHHUS NIePCOHANIBHBIX AaHHbIX PaboTHuka
AAMUHHCTpALHs pyKoBOACTBYeTcs KoHcTuTyumedt Poccmiickoii ®eneparum, TpynoBemm
KozekcoM Poccuiickoit ®Denepauuy, WHBIMH (enepanbHBIME 3aKOHAMH ¥ HACTOSIIMM
ITonoxenuem. .

2. XpaHenue, 06paGoTka u nepeaaya nepcoHaNbHBIX NaHHLIX PaboTHHKA
2.1. OGpaboTka mepCOHANBHBIX MJAHHBIX PaGoTHHKA OCYILIECTBISAETCS IS
obecrieyenns COGMIONCHNS 3aKOHOB M HHBIX HOPMATHBHBIX NPABOBBIX. AaKTOB B LEISAX
conericTBs PaboTHMKY B TpymoycTpoiicTse, 00y4YeHHH ¥ IIPOABHWKEHHH II0 CIyxGe,
obecriedenns 1THYHOK GesomacHocTH PaGoTHuKa, KOHTPOJIA KayecTBa M KOJMYECTBA
BBINIONIHAEMOM paboThl, ommatel Tpyja, obecreyeHus COXPaHHOCTH HMMYILECTBA,
[TOJIb30BaHUs  JbrOTaMM, MpPENyCMOTPEHHBIMH  3aKOHOATENBCTBOM  POCCHICKOIM
Dexepauuu 1 aKTaMK aJMUHHCTPALHH. ;
2.2. TlpaBo f0cTyna K MepcoHATBHEIM TaHHEIM PaBoTHIKAE HMEIOT:
- paboTHUKH YIpaBieHus o6pa3oBaHUs aIMHUBHMCTpaluu ropoxa Openbypra (mpu
HAIAMMH COOTBETCTBYIOLIMX MOJTHOMOYMH, YCTAHOBIEHHBIX NPHUKA30M YIIpaBieH:s
00pasoBaHus aIMHHHCTPAL[MH TOPOLa Openbypra
- 3aBeIYIOLIHH 00pa30BaTENbHOIO YUPEKICHHUS,
- 3aM. 3aBeyromero o BO u MP 06pa3oBaTesbHOro yupexneHus:;
- ACJIONIPOM3BOAKTE b 06Pa30BaTEIEHOTO YUPEXKISHHU,
- CTapIas MeacecTpa; r
2.3. 3aBeayromuil, 3aMecTHTENb 3apenyiomero mo BO u MP o6pa3oBarensHoro
YUPEXKICHUA MOTYT I[€pelaBaTh NepCOHAIbHbIE NaHHble PaGOTHHKa TpeTHHM IHIaM,
TOJIBKO €CIIH 3T0 HEOOXOMMMO" B LENAX NPeIYNpekAHHS YIrpo3bl KH3HH H 30POBBA
PaboTHuKa, a TakKe B Cllydasx, YCTaHOBIEHHBIX benepanbabIME 3aK0HAMH. :
2.4, Jlenonpou3BOIUTE Th: ' .
opopmiIseT mpueM Ha paboTy paGOTHHKOB;
3alOJHSET TPY103bIe JOrOBOPAI;
BHOCHT 3aIIMCH B TPYOBbIE KHIKKH;
BBIIACT HH(OPMALMIO O IEPCOHANBHBIX NAHHBIX PabGOTHHKA IO ITHCEMEHHOMY
3anpocy pabOTHHKA MIIM €ro INpejiCcTaBUTENs HAa OCHOBAHUH HOTapHaJIbHO-3aBEPEHHOU
AOBEPEHHOCTH HA TMONYYEHHE TaKUX CBEACHHH O HPOGhECCHOHATBHOM IeSTENbHOCTH
paboTHKKa (CHPaBKH, BBITMCKH M3 TIPHKA30B, KOIHH TPYAOBBIX KHHXEK M T.I.). 3ampoc
AOIDKEH — CONEpKaTh HOMED OCHOBHOTO JOKYMEHTa, YOOCTOBEDSIOLIET0 JHYHOCTH
PaboTHiKa 1M ero 3aKOHHOIO IMpeCTABHTENS, CBEAEHHS O JaTe BEIIAYH yKa3aHHOI0
AIOKYMEHTa 1 BBINABILEM €TI0 OpraHe ¥ COOCTBEHHOPYYHYIO MOANKCH PaGOTHHKA MM ero
3aKOHHOT'O [IPEICTaBUTEIS.
2.5. Tlpu nmepenade mepcOHANbHBIX HaHHBIX PaGoTHHKA 3aBEIYIOLIHH,
AEONPOU3BOIMUTENL OOPA30BATENIBHOIO YYPEKACHUS 0OSI3aHbL: '
NpeayNpeanTE KL, NONyJarolUX AaHHYI0 HHOOPMAIHIO, O TOM, YTO 3TH JAaHHBIE
MOTYT OBITh HCIIONB30BAHBI THIIb B LIEJHX, I KOTOPEIX OHH COOBIIEHEL, '
NoTpeboBaTh OT 3TUX JIUL] MUCEMEHHOE NIOATBEPXKICHHE COBMIONEHIS 3TOr0 YCIIOBHA.



2.6. Uuble npaBa, 00S3aHHOCTH, NEHCTBHA paGOTHHKOB, B TPYHOBBIE O0S3aHHOCT
KOTOpBIX BXOAMT 0OpaboTka MepCoHANbHBIX AaHHBIX PaGoTHHMKa, OIpPENEAIOTCS
TPY/I0BBIMH JIOTOBOPAaMH U JIOJDKHOCTHBIMH HHCTPYKIHAMH.

2.7. Bee cBeaeHHUs O mepejiade NepcoHaNbHBIX JaHHBIX PaboTHHKA perHCTpUpPYIOTCS
B JKypHane ydera nepefayd [EPCOHATBHBIX NAHHBIX DPaOOTHHUKOB 00pa30BaTEIBHOrO
yupekIeHHs B LEISIX KOHTPOJS MPaBOMEPHOCTH HCIOJB30BaHHs naHHO# WH(pOpMALUH
JHMILIaMH, ee TOTYyYHBIITHMH.

2.8. 3Basemytoumi 00pa3oBaTENBHOrO  YYPEXKIECHHUS o0si3aH  MPeAOCTaBIAThH
[MepCOHANbHYI0 HH(QOPMAIMI0 B COOTBETCTBYIOLIEE TEPPHTOPHAILHOS YIPABICHHUE
[lencuonHoro domna Poccumiickoii ®enepauuu 1m0 ¢opme, B IOpAAKE H obbeme,
yCTaHOBIEHHOM 3aKOHOAaTebcTBOM Poccuiickoi @ezepaliuy.

2.9. PoiacTBEHHWKHA M uieHbl ceMbd PaboOTHMKa HE MMEIOT IpaBa JAOCTymna K €ro
MepCOHANILHBIM JaHHBIM.

3. O653aHHOCTH PAGOTHHKOB, HMEIOIIMX A0CTYN K NePCOHAIbHBIM TaHHBIM
PaGoTHHKA, 10 HX XPAHEHHIO H 3aLIHUTe.

3.1. PaBOTHHKH, MMEFOLIAE TOCTYI K NIEPCOHANbHBIM AaHHBIM PaGoTHHKa, 00s3aHBL:

3.1.1. He cooluIaTh TMepCOHaNbHbIE AaHHble PaGOTHWKa TpeThel CTOpOHe Oe3 ero
MUCHMEHHOTO COINIaCHs, KpOMe CiydaeB, KOrZa B COOTBETCTBHH C (efepalbHbIMH
3aKOHAaMM TaKOr'o COrflacus He Tpebyercs;

3.1.2. MCrONB30BaTh IEepcoHalbHBIE NaHHBIE PaboTHHKA, MONYy4YEHHBIE TOJIBKO OT
HEro JTMYHO WJIH C €ro MMCbMEHHOI0 COrflachs;

3.1.3. oBecreunTh 3aIIUTY NMepCOHATbHBIX JaHHBIX PaGOTHHKA OT HENpaBOMEPHOTO
MX MCIONb30BAHMS WIM YTpaThl, B IIOPANKE, YCTAHOBJIEHHOM 3aKOHOAATEIbCTBOM
Poccutickoi @eznepanuu,

3.1.4. 03HaKOMHUTH PaboTHMKA ¥ ero IpejacTaBuTeNeil ¢ HacTosmuM [TonoxeHneM K
WX TIpaBaMy U 005A3aHHOCTAMHU B 0071aCTH 3aIUTHI IEPCOHANBHBIX JaHHBIX, IIOA POCIHC;

3.1.5. cobmopats TpeGoBaHWe KOHGHICHIMAIBHOCTH MEPCOHANBHBIX MaHHBIX
PaGoTHuKa;

3.1.6. WCKMOYaTh WM HCIpAaBIATh IO NHCbMEHHOMy TpebGoBaHuio PaboTHHKa
HeJOCTOBEpHBIE MM HEINOJHBIE NepCoHalbHble AaHHble PabOTHMKa, a TaKKe AaHHBIC,
o6paboTaHHble ¢ HapyLIeHHeM TpeboBaH!i 3aKOHOJAaTeIbCTBa,

3.1.7. orpaHWYMBaTH IepcoHaNbHBIE JaHHble PafoTHMKa TpH  Mepejate
npencTaBuTeNI0 PaGoTHHKA TONBKO TOHM HMH(pOpMauue#, KoTopasd HeoOxomuma JuIs
BBITIO/THEHUS YKa3aHHBIM IIPEACTABUTENEM CBOUX MOJHOMOYHH;

3.1.8. He 3anpammBaTh MHOOPMALHMIO O COCTOSHMM 310poBbsi PaboTHuKa, 32
HCKITIOYEHHEM TeX CBEJEHHM, KOTOpble OTHOCATCS K BOMNPOCY O BO3MOXHOCTH
BBIMOTHEHUS PaBGOTHUKOM TPYHOBOH YyHKLNUH;

3.1.9. obecneunts PaboTHHKY CBOOOJHEBIA HOCTYI K CBOMM [€PCOHANIBHBIM TaHHBIM,
BK/IIOYAs IPaBo Ha TOIydYeHHe KOmMH 000K 3amucH, COAepXalled MepCOHabHBIC
naHHble PaOOTHHUKA,

3.1.10. mpemocraBuTh O TpeGoBaHHIO PabOTHHMKA IOTHYIO uH(GOpMALMIO O €ro
[1epCOHAJIBHBIX JaHHBIX, 00pa0oTkKe ¥ 3aIlUTe ITHX JAHHBIX.

3.1.11. perucTpupoBaTh Bee oOpalneHns PaboTHHKA 110 BOIPOCAM €ro NepCOHATBHBIX
nanHbIX B JKypHase ydera oGpalieHnii cyObeKTOB ePCOHATBHBIX NAaHHBIX O BBITIOTHEHMH
WX 3aKOHHBIX MIPaB B 00J1aCTH 3aIIUTEI ePCOATBHBIX JaHHBIX

3.2. JIuma, UMeroIIHe JOCTYII K TepCOHaIbHBIM IaHHBIM PaboTHKa, HE BIIPABE:



~

3.2.1. nomydats u oOpaGaTbiBaTh I[EPCOHATBHEIE JaHHbIE PaBOTHHKA O €ro
NOTUTHYECKUX, PEIUTHO3HBIX M HHBIX YOEXKIEHUSX, WHTHMHOM >XH3HH, YICHCTBE B
001IECTBEHHBIX 00beIHHEHUAX HITH IIPO(COIO3HOM e TeIBHOCTH;

3.2.2. IpefloCTaBIATh MePCOHANbHBIE JaHHbIe PaGOTHHKa B KOMMepUYecKuX Lesx 6e3
MUCBMEHHOTO cornacus PaGoTHuka.

33. Illpy npUHATHM peIeHWH, 3aTParMBalOMMX MHTepechl PaGoTHUKA,
aIMHHHCTPAlMK 3aMpeIiaeTcs OCHOBBIBAThCS Ha MEPCOHANBHBIX JaHHBIX PaboTHHKA,
NOJTYHCHHBIX HCKIIOYHTENIBHO B pe3ylbTare WX aBTOMAaTH3UPOBAHHOM 06pabOTKH WIH
3NIEKTPOHHOTO TTOTY4YeHHUS.

4. [IpaBa u o6s3anHOCcTH PaGoTHHKa

4.1. B mnemsx ofecreyeHus 3alUThl TEPCOHANBHBIX IAHHBIX, XpaHALIUXCS Y
paboronatens, PaGoTHUK MMeeT IpaBo Ha:

4.1.1. ompenenenue CBOMX INpEICTABHTENEH IS 3alIUTHl CBOMX IIEPCOHATBHBIX
JaHHBIX;

4.1.2. TpeGoBanre 00 UCKIIOYEHUH WM MCIPABICHUM HEBEPHBIX HIIA HEIIOIHBIX
[ICPCOHANBHBIX JAHHBIX, @ TaKXke NaHHBIX, 00pabOoTaHHBIX ¢ HapyuleHHeM TpeGOBaHMIL
Tpynosoro Konekca Poccuiickoit ®emepaliuy WIH HHOTO denepansHoro 3akona. Ilpu
OTKa3e aJIMHHMCTPAaLMM HCKIIIOYHMTH WM HCIPABUTH NEPCOHAIbHBIE JaHHBEIE PaboTHHKA
MOC/EIHUE MMEeT IpaBO 3asfBUTh B IHCHMEHHOH (OpMEe aIMMHHCTPALHHM O CBOEM
HECOIVIaCHH C COOTBETCTBYIOIIMM OOOCHOBAaHHMEM TaKOro Hecornacus. IlepcoHasbHBIE
AaHHBIE OLEHOYHOIo xapakTepa PaboTHMK HMeeT IpaBO [OMOJHWUTH 3afBIEHHEM,
BBIPAKAIOLIMM €ro COGCTBEHHYIO TOYKY 3pEHHS;

4.1.3. Tpe6oBarue 06 M3BEIICHUH aIMUHUCTPALMEH BCEX JIHII, KOTOPHIM paHee GbLH
COOOIIEHB! HEBEpHBIC MM HEMOJHbIE NEpCOHATBHBIE JaHHBe PaGoTHHKa, 060 Bcex
MPOM3BEICHHBIX B HUX UCKITFOYEHHUSX, HCIIPABIIEHUAX WM JONOTHEHUSX;

4.1.4. obxkanosauue B Cyn TOGBIX HENPABOMEPHBIX NEHCTBUMA WM 6Ge3neifcTBHS
aIMUHUCTPALIMH IPK 00paboTKe U 3allUTe NEPCOHATBHEIX JaHHEIX PaGoTHUKE;

4.1.5. Bo3Memienye YORITKOB ¥ (V1) KOMIICHCAIMIO MOPATEHOTO Bpena B cyeOHOM
IopsiaKe.

,4.2. PaGoTHuk 00s3aH cOOOWATE aAMHHHCTPALMM CBENEHHS, KOTOpBIE MOTYT
MOBIHATE HA NPUHUMAEMble B OTHOIICHWH HErO PENIEHHMs, KacaroIlMecs ero TPYAOoBOM
NEATENEHOCTH.

5. XpaneHnue nepcoHa/ibHbIX JaHHBIX PaGoTHuKa

JloKyMeHTEI, mocTynuBmye ot PaGoTHUKA, CBEIEHMS O PaboTHuKe, mocTynuBIIge OT
TPETRHX JIHL C MUCbMEHHOTO cornacus PaboTHuKa, WHas HHGMOPMaLKs, KOTopas KacaeTcs
TPyAOBOH JesTenbHOCTH PaGoTHuka, XpaHATCH B Celidle Ha OYMaKHBIX HOCHTENSAX
(TpynoBas KHMXKa, IMYHAs! KApTOYKa, THYHOE JIeN0) W Ha 3JIEKTPOHHBIX HOCHUTENSX C
OTPaHMYCHHBIM JOCTYIOM. JIW4YHBIE KapTOYKH YBOJEHHBIX DPabOTHHKOB XpaHATCS B
apxuBe 00pa30BaTEeIbHOIO yUpexk/IeHHUs B allhaBUTHOM IOPSAKe B TedeHHe 75 net (cT.339
«llepedHs TUIOBBIX YNPABIEHYECKHX IOKYMEHTOB, OOPa3syIOIMXCH B AeATeTBHOCTH
OpraHu3allii, ¢ yKa3aHHEM CPOKOB XpaHEHMs», YTBEPKAEHHOro PyKoBOAUTeNTEM
DeznepanbHOR apXuBHO#H cyx651 Poccuu 6 oktabps 2000 r.).

6. OTBeTCTBEHHOCTL A IMHHHCTPAIIHH H €€ COTPYAHHKOB



6.1. 3ammra npaB Pa6oTHuka, YCTaHOBIICHHBIX 3aKOHOZATENLCTBOM PoOCCHICKOL
Qejiepalliii ¥ HACTOSILMM [lonoxenuem, ocymecTsisercs CYyZIOM B LeNSX NMpecedeHus
HEIIpaBOMEPHOr0 HCIOJIL30BaHHS IE€PCOHATBHBIX NaHHBIX PaGoruuka, BoccranoBneHus
HApYIICHHBIX IIpaB M BO3MELIEHUS NPHYUHEHHOTO yIiepba, B TOM 4HCie MOPaJIbHOIO
Bpe/a.

6.2. Jluna, BUHOBHEIE B HapyLICHHH HOPM, PETyIHPYIOIIUX MOIyYeHH e, obpaboTky u
3alUUTY IMEPCOHATBHBIX NaHHBIX DPaGOTHHKA, NPHBIEKAIOTCS K JUCIMILIMHADHOW M
MaTepHalbHOH OTBETCTBEHHOCTH, a TakKe NPHBIEKAIOTCS K IpaXk1aHCKO-TIPaBOBOM,
AIMHHUCTPATUBHOM M YTOJOBHOH OTBETCTBEHHOCTH B NIOpSIIKE, YCTAHOBJIEHHOM
(benepanbHBIME 3aKOHAMH.



